[Ipunoxxenue

K AHTHKOPPYNLUOHHBIM
CTaHJapTaM U MPOLEIypaMm,
HalpaBJIEHHBIM Ha oOecrieueHue
J0OPOCOBECTHOI paboThI
MBOY «I'umHazus Ne 13»

IIpaBusia o0MeHa 1eJIOBBIMH MOJAPKAMU
M 3HAKAMH /1eJI0BOI0 roCTeNPUMMCTBA

1. O01HMe MoJI0KEeHu s

1.1. IIpaBuna oOMeHa JENOBBIMH TOJApKaMU M 3HAKAMH JIEJIOBOTO TOCTEHPUUMCTBA B MYHHIIUIIATBHOM
Oro/pKeTHOM oOmieoOpa3oBareabHoM yupekaeHnn «lumHazuss Ne 13» (mamee — IlpaBwita, rumMHa3us)
pa3paboTansl B cOOTBeTCTBUU C monoxeHusMu Koncrutynum Poccuiickoit @enepanun, PenepaibHOTO
3akoHa oT 25.12.2008. Ne 273-®3 O npoTUBOACHCTBUU KOPPYILIUKU» U MPUHATHIMUA B COOTBETCTBUH C HUMHU
WHBIMHU 3aKOHOJIATEILHBIMH U JIOKAJIbHBIMU aKTaMH.

1.2. IlpaBuna onpenenstoT eAUHbIe I BceX paOOTHUKOB TMMHA3UU TPEOOBAHMS K JAPEHUIO U MPUHSATHUIO

JIEJIOBBIX IIOJIAPKOB.

1.3. 'uMHa3us noaAepKUBAET KOPIOPATUBHYIO KYJIbTYpPY, B KOTOPOM JI€JIOBBbIE MOJAPKH, KOPIOPATUBHOE

TOCTETIPUUMCTBO M TPEACTABUTEIBCKUE MEPOIPHUATUS PACCMATPUBAIOTCA TOJIBKO KAaK HMHCTPYMEHT ISt

YCTaHOBJICHHSI M TOJJICPKaHUS JIEJIOBBIX OTHOIIEHUN M KaK MPOSBICHHE OOIIETPUHITON BEXJIUBOCTH B

xoje aesTenbHocTy [ 'mMHa3nu.

1.4. T'uMHa3usl UCXOAUT U3 TOTO, UTO JIOJITOBPEMEHHBIE JIEIOBbIE OTHOIIEHUS! OCHOBBIBAIOTCS HA JIOBEPUU U

B3aUMHOM YyBa)KeHHH. OTHOIIEHUS, P KOTOPHIX HAPYIIAETCS 3aKOH U MPUHIUIIBI JEJI0OBON ITUKU, BPEASIT

penyranuu ['MMHa3uM W YECTHOMY HUMEHU €ro pabOTHUKOB, U HE MOTYT OO0€CleYUTh YCTOWYMBOE

JOJITOBpeMEHHOE pa3BuTHe [ 'mMHa3uu. Takoro poja OTHOUIECHUSI HE MOTYT OBITh MPUEMJIEMBI B TIPAKTUKE

pabotsl ' mMHA3MH.

1.5. HeiictBue IlpaBun pacmpocTtpaHseTrcs Ha BceX paOOTHUKOB TMMHA3WH, BHE 3aBUCUMOCTH OT YpPOBHS

3aHUMAEMOM JT0J>KHOCTH.

1.6. lannsie [IpaBuna npecneayer caeayrome Helu:

— ofecrieyeHue €AMHOOOpPA3HOTO TIOHMMaHMSA PpOJM U MeCTa JEJOBBIX IOAAPKOB, JEJIOBOTO
rOCTENPUHUMCTBA, PECTABUTEIBCKUX MEPOIPUITHI B 1€I0BOM NpakTuke I MMHa3uuy;

— OCYUIECTBJICHHE YNPABICHYECKOM M XO3AWCTBEHHOW MEATEIBbHOCTH [MMHAa3MM MCKIIOYUTEIBHO Ha
OCHOBE HaJJIeXkallliX HOPM U IpaBWJI JIEJIOBOTO MOBEACHHUS, 0a3UpYIOIIMXCS Ha MPUHLHUIIAX KAauecTBa
MIPEIOCTABIICHUS YCIYT, 3alIUTHl KOHKYPEHIINH, HEJOMYIIEeH!s KOH(INKTAa HHTEPECOB;

— OmpeleseHue €IUHBIX IS BCeX paOOTHUKOB | MMHA3uu TpeOOBaHUM K JAPEHUIO M MIPUHSATHIO JCIIOBBIX
MOJAPKOB, K OPTaHU3AIMH U YIACTHIO B MIPEACTABUTEIHCKUX MEPOTIPUATHSIX

— MHUHUMH3UPOBAHUE DPHCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JIOYNOTpeOJICHHMEM B O0JIACTH TOJApKOB,
MPEJICTAaBUTENBbCKUX MepornpusaTuii. Hamnbosnee cepbe3HbIMH W3 TaKUX PUCKOB SIBISIOTCS OMACHOCTH
MOAKYIAa W B3ATOYHUYECTBO, HECIPABETMBOCTh 1O OTHOIICHHWIO K KOHTPAareHTam, MPOTEKIIMOHU3M
BHYTpH ' MMHa3un.

2. TpeGoBaHusi, NpeabsiBJIsAeMbIe K 1eJIOBbIM OAAPKaM
U 3HAKaM /1eJIOBOT0 rOCTeNPHUMCTBA

2.1. PaGOTHUKY TUMHA3UM MOTYT MOJIYy4aTh JEJIO0BbIE MTOIaPKHU, 3HAKH JI€JIOBOI0 FOCTENPUUMCTBA TOJILKO Ha
OopULIMANBHBIX ~ MEpPONPHUATHUAX, TMpPH  YCIOBHHM, 4YTO 3TO HE IPOTUBOPEUUT  TpeOOBaAHHIM
aHTUKOPPYIIIMOHHOIO 3aKOHO/IaTeIbCTBA U HacToAuM [IpaBunam.

2.2. Ilojapku ¥ yciayru, IpUHUMAEMbIE WM IpefocTaBiIsieMble [ MMHa3uel, NepeJatoTcss 1 NPUHUMAIOTCS
TOJIBKO OT UMeHU [ 'MMHa3uM B LIeJI0M, a He KaK MOAapOK WM Nepeadya ero oT OTAeIbHOro paboTHHUKA.

2.3. JlenoBble MOAAapKH, KOTOpble paOOTHUKKA OT UMEHHU [ MMHa3MM MOTYT NepeaBaTh JPYTUM JIMLAM MU
MIPUHUMATh OT APYTHX JIMI B CBA3U CO CBOEM TPYIOBOM MEATEIBHOCTBIO, a TaKXKE IPEACTABUTEIbCKUE
pacxozbl Ha JIEJI0BOE TOCTENIPUUMCTBO JOJKHBI COOTBETCTBOBATH CIIEAYIOIIMM KPUTEPHSIM:



— OBITh MPSMO CBSI3aHBI C YCTABHBIMH IENSIMU JesATeNbHOCTH [ MMHA3uM, TUO0 C MaMATHBIMH JlaTaMH,
100MIIesIMH, OOIIIEHAIIMOHATBHBIMU TPa3IHUKAMU, UHBIMUA COOBITHSIMH,

— OBITh pa3yMHO 00OCHOBaHHBIMHU, COPA3MEPHBIMU U HE SBIATHCS MPEeIMETaMH POCKOIIY;

— He TMpeacTaBIsATh CcO00l CKphITOE BO3HATPAXKICHHE 3a YCIYry, JeHcTBUe WU Oe3nelcTBue,
MONYCTUTENBCTBO WJIM ITOKPOBUTEIBCTBO, IPEAOCTABICHUE NpaB WA NPUHATHE OIPEIEIICHHBIX
peleHwi, 1100 MOMBITKY OKa3aTh BIMSHUE Ha TOIydYaTelis C MHOM He3aKOHHOM MM HEITHYHOH IIETIbIO;

— He co3gaBaTh JUIS MOJdydaTess o053aTelnbCTBa, CBA3AHHBIE C €ro CIY)KEOHBIM IMOJIOKEHHE WIU
WCIIOJTHEHUEM CITYKEOHBIX (JIOJDKHOCTHBIX) 00513aHHOCTEH;

— He CO3/1aBaTh PEMyTAllMOHHOTO pUCKA AJSl JEIOBOTr0 MMUIKa [ 'MMHa3uu, pabOTHUKOB U MHBIX JIUI[ B
cllydae pacKpbiTusi HMH(OPMALMKU O COBEPIICHHBIX IOJapKaX W IMOHECEHHBIX MPEICTaBUTEIbCKUX
pacxonax;

— He MPOTHUBOPEUYUTH MPUHIUIAM U TPeOOBAHUSIM aHTHUKOPPYIIIMOHHOIO 3aKOHOIaTeNnbcTBa Poccuiickoi
Oenepaunu, AHTUKOPPYNUHUOHHON nosnutuke ['mmuHasuu, Komekcy 3TUKM U CIyKEeOHOTO MOBEACHUS
PabOTHUKOB M OOIICTIPUHATHIM HOPMaM MOpPAJId U HPaBCTBEHHOCTH.

2.4. JlenoBble MOJApKH, B TOM 4YHCIE B BUJE OKa3aHUs yCIyr, 3HAKOB OCOOOT0 BHUMAHHS M Y4acTus B

pPa3BJICKATEIbHBIX W AHAJIOTHYHBIX MEPOINPHUATUSX HE JOJKHBI CTaBUTh NPUHUMAIONIYI0 CTOPOHY B

3aBHCHMOE TOJIOKEHUE, IPUBOJUTh K BOZHUKHOBEHUIO KAKUX-TUOO BCTPEUHBIX 00S3aTENILCTB CO CTOPOHBI

I10JIy4aTelIsl UM OKa3bIBaTh BIMSHUE HA OOBEKTUBHOCTD €T0 JIEJIOBBIX CYKJIEHUH U PEIICHUN.

2.5. CrouMocTh M TMEPUOAUYHOCTh JApEHUs M TONYyYEHHS [EJIOBBIX IOJAPKOB W/WIM YYacTHs B

[IPEJICTaBUTENIBCKUX MEPONPUATUAX OJHOTO U TOTO € TPEThEro JIMLA JOJIKHBI ONPENESThCS AETOBOU

HEO0OXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6. B kauecTBe MOJApKOB pPAa0OTHUKM TMMHA3UU JOJIKHBI CTPEMUTHCS HCIOJB30BaTh B MaKCHUMAaJbHO

JOMYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHUPBIL, IPEAMETHI U U3/I€IUs, UMEIOIINE CUMBOJIMKY | MMHa3uu.

2.7. llojapku M yciayrd He JOJDKHBI CTaBUTH I0J] COMHEHUE UMUK WIIM JAEJOBYI0 penyTaunuio ['mMmHazuu

WM ero pabOTHUKOB.

3. IIpaBa u 00513aHHOCTH PA0OTHUKOB I'MMHAa3UH NPH 00MeHe J1eJIOBbIMH NOJAPKAMM M 3HAKAMH
J1€J10BOI'0 rOCTENPUUMCTBA

3.1. PabGoTtHUKH, TIpeACTaBisil MHTEpeChl | MMHA3uMu WM JCUCTBYS OT €€ MMEHH, JOJDKHBI COOJIIOIATh
TPaHUIBl JTOMYCTUMOTO TOBEACHHS TP OOMEHE JeJOBBIMH TOJapKaMH M TMPOSIBICHUU JIEIOBOTO
TrOCTETIPUHUMCTBA.

3.2. PaboTHHMKHM THMHaa3WH BIpaBe NapUTh TPETHUM JIMIAM M TOIydYaTh OT HHUX JIEJOBBIE IMOJAPKH,

OpraHU30BBIBATh U Yy4YaCTBOBATh B MPEJACTABUTEIBCKUX MEPOINPHUATUSX, €CIA ATO 3aKOHHO, ITHYHO U

JIeaeTCsl UCKIIIOYUTENBHO B JIETIOBBIX LENAX, ONPeNeNeHHbIX HacTosAmuMu [IpaBunamu.

3.3. [Ipu m100BIX COMHEHHSX B MPABOMEPHOCTH WJIM ITHYHOCTH CBOMX JEUCTBUM PAOOTHUKH TUMHA3UHU

00s13aHbI TIOCTABUTh B M3BECTHOCTh AUPEKTOPA TMMHA3UH U MPOKOHCYIBTHUPOBATHCS C HUM, MPEXKIE YeM

JAPUTh WX MOTYYaTh MOIAPKU UM yYaCTBOBATh B TEX WJIM MHBIX MIPEICTABUTEIILCKUX MEPOIPHUSTHUSX.

3.4. Tlpu mony4eHUH HAEIOBOTO TMOJapKa WM 3HAKOB JEIOBOTO TOCTEIIPUUMCTBA PAOOTHUKH THMMHA3HH

00s13aHbI MPUHUMATH MEPHI TI0 HEJTOMYIIIEHHUIO BO3MOXHOCTH BOSHUKHOBEHHSI KOH(JIMKTAa HHTEPECOB.

3.5. PaOOTHHKHM THMHA3MM HE BIIPaBE HCIIOJIB30BATH CIYKEOHOE MOJOKEHUE B JIMYHBIX IIENSAX, BKIIIOUYas

WCIIOIB30BaHNUE UMYIIIeCTBA [ IMHA3UM, B TOM YHCIIE:

— 7S TIOJIY4€HHUS TOJapKOB, BOSHATPAKIEHUS U UHBIX BBITOJ JUISL ce0sl IMYHO U APYTUX JIUIl B OOMEH Ha
oka3zanue ['mMHa3Mel Kakux-IuOO YCIYT, OCYIIECTBICHHS JIMOO HEOCYIIECTBICHUS OMpPEIeICHHBIX
NecTBUi, nepenayr HHGOpMaIMK, COCTABISIONIEN KOMMEPUYECKYIO TaliHY;

— JUIsl TIOJIyYeHHs MOAAPKOB, BO3HATPAXKJIECHMSI UM WMHBIX BBITOJ VISl JIMYHO WU JPYTUX JUI[ B Ipolecce
BeJleHUs aen ['MMHaszuu, B TOM 4Mciie, KaK 70, TaK U MOCJIe MPOBEAEHUS MEPErOBOPOB O 3aKIIOUEHUU
TPaKIaHCKO-TIPAaBOBBIX JOTOBOPOB U MUHBIX CJIIETIOK.

3.6. PaboTHHKAaM TMMHA3WH HE PEKOMEHJIyeTCs MPUHUMATh WU TepeJapuBaTh MOAApKUA JUOO YCIYTH B

000M BHU/JIE OT TPETHUX JIMII B KAYeCTBE OJIaroJapHOCTH 3a COBEPIICHHYIO YCIIYTY MW JAHHBIN COBET.



3.7. He nomyckaercst nepefaBath U NPUHUMATh NOJapku oT [ MMHa3uu, ero pabOTHUKOB M MpEACTaBUTENCH
B BU/JIC ICHE)KHBIX CPEJCTB, KAK HAJMYHBIX, TaK U OC3HAIIMYHBIX, HE3aBUCUMO OT BaJIOTHI, a TaKXke B opme
aKIUi, ONIIMOHOB UM WHBIX JIMKBUAHBIX IIEHHBIX Oymar.

3.8. PaboTHUKM I'MMHA3MU JOJDKHBI OTKA3bIBaThCA OT MPEAJIOKEHMH, MOJY4YEHHs IOJApKOB, OIUIATHI UX

pacxojoB U T.I., KOTJA MOAOOHBIE JCWCTBUS MOTYT IMOBIUATH MJIM CO3AATh BIEUYATICHHE O BIMSHUM Ha

UCXOJ| CIIEJIKH, Pe3yJIbTaT IPOBEJACHHS TOProB, Ha IPUHUMaeMble [ MMHa3uel peleHus 1 T.1.

3.9. AamuHucTpanyst U pabOTHUKM THMHA3WU HE MPHUEMIIOT Koppymuuu. [lomapku He HOIKHBI OBITH

UCIOJIb30BaHBI [l Aa4YK/IIOIy4€HUs B3TOK UM KOPPYILUH B JHOOBIX €€ MPOSBICHUSAX.

3.10. PaGoTHMK TMMHa3uM HE BIpaBe NpeJiaraTth TPETHUM JIMLAM WJIM MPUHUMATh OT TAKOBBIX MOAAPKH,

BBIIJIAThI, KOMIIEHCAIIMM M T.I. cTOMMOCThIO cBble 3000 (Tpex Teicad) pyOseil Win He COBMECTHMBIE C

3aKOHHOM IPAaKTUKOW JEJI0OBBIX OTHOUIEHUH. Eciii paOOTHUKY TMMHA3UM MpelaratoTcsl 10 J00HbIe TOAApKH

WIH JCHBI'M, OH 0053aH COOOIINUTh HEMEVIEHHO 00 3TOM JUPEKTOPY I'MMHA3UU.

3.11. PaGoTHUK T'MMHa3MW, KOTOPOMY IPH BBINOJHEHUU JOJDKHOCTHBIX OOS3aHHOCTEH mpeaararoTcs

NOJApPKU MM HMHOE BO3HAarpaXJeHWe, Kak B NPSIMOM, TaK U B KOCBEHHOM BHJE, KOTOPbIE CIIOCOOHBI

MOBIUATh HA MOJTOTABIMBAaEMbIE W/WIIM NPUHUMAaEeMble WM pELICHHS WM OKa3aTh BIUSHHE Ha €ro

JericTBue/0e3neicTBIE, TOKEH:

— OTKa3aThCsl OT HUX O HEMEMJICHHO YBEIOMHTH IUPEKTOpa TMMHA3MU O (paKkTe MpeniokKEeHHUs IMoaapKa
(BO3HArpakIeHus );

— IO BO3MOXXHOCTH MWCKIJIIOUUTH JAJNbHEHIINE KOHTAKTBI C JIMLOM, MPEIIOKUBLUIMM IOAAPOK WIN
BO3HArpaXkJAeHUe, €CIIM TOJIBKO 3TO HE CBA3AHO CO CIY)KEOHOH HEOOXOIUMMOCTBIO;

— B Cllyyae, €ciu MOJAapOK WM BO3HArpakJl€HUE HE NPEICTaBIISIETCS BO3MOXKHBIM OTKJIOHUTH WIIN
BO3BpaTUTh, IIEpelaTh €ro C COOTBETCTBYIONICH  CIy)KEOHOW 3amUCKOM Uil  TIPUHSITHS
COOTBETCTBYIOLIMX MEp AMPEKTOPY TMMHA3MM U HPOAOJDKUTH pabOTy B YCTAaHOBJICHHOM B | MMHa3uu
MOPSAJIKE HaJ BOIIPOCOM, C KOTOPBIM ObLI CBsI3aH MOJAPOK WUJIM BO3HATPaKICHHE.

3.12. B ciydae BO3HMKHOBEHMsSI KOH(QUIMKTa MHTEPECOB WJIM BO3MOXHOCTH BO3HMKHOBEHHUS KOH(QIMKTA

MHTEPECOB IMPH MOJYyYEHUH JEJIOBOr0 MOJapKa MM 3HAKOB JIEJIOBOI'O IOCTENIPUUMCTBA PAOOTHUK I'MMHA3UU

0053aH B NUCbMEHHOW (oOpMe YBEJOMUTb 00 3TOM OJHO M3 JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 32

MIPOTUBOACUCTBUE KOPPYILUHU, B COOTBETCTBUU C MPOLEAYPOH PpaCKpbITUS KOH(MIMKTA HHTEPECOB,

yTBepkIeHHOH [lonoxkeHneM 1no mpeoTBpaleHUIO U YPEryIUPOBaHUIO KOH(IMKTa HHTEPECOB, IPUHATHIM

B ['mMmHa3uu.

3.13. PaGoTHHKaM T'MMHA3UU 3aMpeniaeTcs:

— CaMOCTOSITEJIbHO NPUHUMATh MPEAJIOKEHUS OT OpraHu3aluid MM TPETbHUX JIMI O BPYYEHHUH JEJIOBBIX
M0JIapKOB ¥ 00 OKa3aHUU 3HAKOB JIEJIOBOTO TOCTENPUUMCTBA;

— TIpUHMMaTh 0€3 COrjacoBaHHWs C TUPEKTOPOM TMMHA3UU [IEJIOBbIE TOJAPKHM W 3HAKU JIEIOBOTO
rOCTENPUUMCTBA B X0JI€ IIPOBEJCHMS JI€JIOBbIX MEPErOBOPOB, MPHU 3aKJIIOUEHUU JOTOBOPOB, a TAKXKE B
MHBIX CITy4yasX, KOrja rnojo0Hble JeMCcTBUS MOTYT MOBIMATh WIM CO3/aTh BIeYaTIeHHe 00 UX BIUSHUU
Ha IPUHUMAaEMbIE PELLICHUS;

— TPUHUMATh JI€JIOBbIE MOAAPKH U 3HAKU JIEJIOBOIO TOCTENPUUMCTBA B XOJI€ NPOBEACHUS TOPIOB U BO
BpeMs IIPSMBIX IEPErOBOPOB MPHU 3aKIFOYEHUH JIOTOBOPOB (KOHTPAKTOB);

— TPOCHUTH, TPeOOBATh, BEIHYX/IaTh OPraHU3AIMK WIH TPEThUX JIUI IapUTh UM JINOO UX POJICTBEHHUKAM
JIeJIOBBIE MTOIaPKU U/WIIM OKa3bIBaTh B MX IMOJIb3Y 3HAKU JIEJIOBOTO TOCTEIPUUMCTBA;

— TMpUHMMATh TOJApKM B BHJEC HAJMYHBIX, OC3HAIMYHBIX JCHEXKHBIX CPEJCTB, LIEHHBIX Oymar,
JParoli€HHbIX METAJIJIOB.

3.14, TwumHA3WsT MOXET TPHUHATH pemeHne o0 ydJacTHH B OJaroTBOPHUTENBHBIX MEpONPHSITHSX,

HaNpaBJICHHBIX Ha CO3JaHuEe W ynpoueHue umuka ['mmuaszuu. Ilpu sToM miaH u GrOpKeT ydyacTus B

JAHHBIX MEPOTIPUATHUSIX YTBEPKAACTCA JUPEKTOPOM I'MMHA3UH.

3.15. B cnyyae oOCyIIECTBIEHHsS CIHOHCOPCKHX, OJIarOTBOPUTEIBHBIX MporpamMMm [HMHA3us J0IDKHA

MIpe/IBAPUTENILHO YIOCTOBEPUTHCS, YTO MpeaocTaBisemas ['MMHa3uel nmomoins He OyAeT MCHOJIb30BaHa B

KOPPYNIMOHHBIX LENAX WX MHBIM HE3aKOHHBIM ITyTEM.



3.16. Ilpu B3auMOJEHCTBUU C JHUIIAMH, 3aHUMAIOLUIMMH JOJDKHOCTH TOCYAapCTBEHHOM (MYHHUIIMITAIBHOI)
CIIy’KOBbI, CIENyeT pPYKOBOJCTBOBATbCS HOPMAaMH, PEryJUPYIOIIMMU ATHYECKHE HOPMBI M IpaBHiIa
CITy>K€OHOTO MOBEIEHUS IOCY1apCTBEHHBIX (MYHUITUNATBHBIX) CITYKaIUX.

3.17. Heucnonnenue Hacrosmux IIpaBuin MoXeT cTaTh OCHOBaHUEM AJIsl MPUMEHEHUS K PabOTHUKY Mep
JUCLUILIMHAPHOIO, aIMUHUCTPATUBHOIO, YIOJIOBHOI'O U I'PaXk/1aHCKO-IIPABOBOI'O XapaKTepa B COOTBETCTBUU
C M CTBYIOIINM 3aKOHOAATEIbCTBOM.

4. O6aacTh NpUMEHEHHS

4.1. Hacrosmue [IpaBuna moayiexxaT MPUMEHEHHIO BHE 3aBUCHMOCTH OT TOT'O, KAKMM 00pa30M IepeaaroTcs
JICJIOBBIE IOJAAPKHU U 3HAKH JEJIOBOr0 TOCTENPUMMCTBA: HANIPSIMYIO UJIM YEPE3 MOCPEIHUKOB.

4.2. Hacrosimue [IpaBuia sBIsSrOTCS 00s3aTENBHBIME IS BCEX PAOOTHUKOB TMMHA3HMH B IEpUO PaOOTHI B
T'umuazuu.



