MyHuuunanbHoe G10/1KeTHOe 00111e00pa3oBaTe/bHOE YUpeKIeHne
«TMMHA3US Ne 13»
301361 Poccus, Tynvckas obnacmo . Anexcun, ya. Jlenuna 20
men./¢paxc (48753) 4-23-43 - oupexmop
men.(48753) 4-08-35- cexpemapo

e-mail: aleksin.gimnl3@tularegion.org
W caum: https://gimnaziyal3aleksin-r71.gosweb.gosuslugi.ru
ITpunsTo YTBEPXXKIEHO
MeIarOTHYECKIM COBETOM (ITpukas ot 01.09.2022 r. Ne 230)
(mpotokon ot 30.08.2022 r. Ne 1) Hupexrop C.B. Boponosa

IMMOJIOKEHHUE
0 OM0JINOTEKE


mailto:aleksin.gimn13@tularegion.org
https://gimnaziya13aleksin-r71.gosweb.gosuslugi.ru/

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1. OOuue moJ10KeHUs

Hacrosmee [Tonoxenue o OnbnmoTeke (z1anee — mojgoKeHue) pa3padoTaHo B COOTBETCTBHH C:

— ®@epepanbHbIM  3akOHOM OT 29.12.2012 Ne 273-®3 «0O06 ob6pa3zoBanun B Poccuiickoit
denepauuny;

—  ®enepanbHbiM 3aKOHOM OT 29.12.1994 Ne 78-D3 «O OUOIHOTSCIHOM JIETIe);

—  ®enpepanbabiM 3ak0oHOM 0T 25.07.2002 Ne 114-®3 «O npoTHBOIECUCTBUHU SKCTPEMUCTCKOM
JESATEIBHOCTY,

— ®enepanbHbiM 3aKOHOM OT 24.07.1998 No 124-D3 «OO0 OCHOBHBIX TapaHTHUSIX NpaB peOEHKa B
Poccuiickoit denepanuny;

— mpukaza Muno6pazoBanus Poccun ot 01.03.2004 Ne 936 «O peanuzanuu pemeHus KOJICTUH
Muno6pazoBanuss Poccum ot 10.02.2004 Ne 2/2 «O0 OCHOBHBIX HaNpPaBICHUAX
COBEpIICHCTBOBAHUS JEATEIbHOCTH OWUONMOTEK yupexaeHuil oOuero oOpazoBaHuUs
Poccuiickoi @enepanumn»;

— nmuceMa JlemapramenTta oOIIEro M JOIIKOIBHOTO obpa3zoBanus oT 23.03.2004 Ne 14-51-70/13
«IIpumepHoe nojoxeHue o 6udIroTeKe 001IIE00PA30BATETHLHOTO YUPEKICHUY;

— @®I'OC nHayanpHOro o0IEro o0Opa3oBaHUs, YTBEPXKICHHBIM NpPUKa30M MUHIPOCBEUICHUS
Poccuu ot 31.05.2021 Ne 286;

— @®I'OC ocHOBHOrO 00mIEr0o 00pa3oBaHUsA, YTBEPXKICHHBIM MPUKa3oM MUHOOpHAyKH OT
17.12.2010 Ne 1897;

— ®I'OC ocHOBHOro ob6mero oOpa30BaHUs, YTBEPXKAECHHBIM MpHUKa3oM MUHIPOCBELICHUS
Poccun ot 31.05.2021 Ne 287;

— @®I'OC cpennero oOmero oOpa3oBaHUs, YTBEP)KISCHHBIM IIPUKa3oM MUHOOpHAyKH OT
17.05.2012 Ne 413;

— Canurapueix npaBun CII 2.4.3648-20 «CaHUTapHO-3MIUAEMUOIOTHYECKAE TpeOOBaHUSA K
OpraHu3alUsM BOCIUTAaHUS U OOy4YEHHUs, OTAbIXa U O3J0POBJICHUS JETeH U MOJIOACKN»,
YTBEPKACHHBIX IPUKa30M [J1aBHOrO rocyAapCTBEHHOIO CaHMTAapHOro Bpauya Poccuiickoit
®enepanun ot 28.09.2020 Ne 28;

— CanlluH 1.2.3685-21 «l'urnennueckue HOPMATUBBI W TpeOOBaHHUSA K OOECIEYEHUIO
O0e3omacHocT ® (W) OE3BPEIHOCTH Uil 4YeloBeKa (DaKTOpOB Cpeabl OOWTaHUS»,
YTBEPKICHHBIX TPUKA30M [J1aBHOrO TrocyJapCTBEHHOTO CaHUTapHOro Bpauda Poccuiickoit
®eneparun ot 28.01.2021 Ne 2.

— YCTaBOM F'MMHAa3UU.

bubnmnorexka obecrneynBaeT MpaBa YYaCTHUKOB OOpa3OBaTENbHBIX OTHOILIEHWI Ha OecrijaTHoe
MOJIb30BaHNE OUOIMOTEYHO-MH()OPMAIITHOHHBIMHU PECYPCaMHU.
ObecnieueHHOCTh OUONMMOTEKH Y4YEOHBIMH, METOAMYECKHMMH U CIPABOYHBIMU JIOKYMEHTaMH
YUUTBIBAETCS NIPH JIMLEH3UPOBAHUU 00111€00pa30BaTENbHOTO YUpPEKACHUS (J1ajee — TUMHA3Hs).
e OuOIMOTEKN COOTHOCSTCS C LIETISIMU TUMHA3UHU:
— (¢opmupoBaHHe OOIIEH KyJIbTYpbl JIMYHOCTH OOy4Yarollerocs Ha OCHOBE YCBOCHHUS
coJiepKaHus 0011e00pa30BaTENBHBIX MPOTPAMM;
— WX aJanTanus K )KM3HU B 00IIECTBE;
— CcO3JaHMe OCHOBBI  JUIS  OCO3HAaHHOTO  BbIOOpa W MOCHENYIOMIETO  OCBOEHUS
npogecCHOHATBHBIX 00pa30BaTENbHBIX MPOTPAMM;
— BOCHUTaHHE IPa’kJaHCTBEHHOCTH, TPYAOII00US, yBaXKEHHSI K IpaBaM M cBOOO/IaM YEJIOBEKa,
T00BH K OKpyXKaroien mpupoje, Ponune, ceMbe;
— (opmupoBanue 310pOBOro oOpasza KU3HH.
bubnmoreka pyKOBOJICTBYETCS B CBOEH JEATENBHOCTH (enepaabHbIMH 3aKOHAMH, YKa3aMHh |
pacnopsbxkenusmMu Ilpesuaenra PO, nocranoBneHusMu U pacnopsbkeHussMu [IpaBurensctBa PO u
WCTIOJTHUTENIBHBIX OpPTaHOB CyObeKTOB P®, pemeHusMH COOTBETCTBYIOIIETO OpraHa yMpaBJICHUS
o0Opa3oBaHHEM, YCTaBOM I'MMHA31H, HACTOSIIIUM TOJI0KEHUEM.
HesarenbHOCTh  OMONMOTEKM  OCHOBBIBA€TCS HAa  NPUHLOMIAX  JEMOKPAaTHH, TyMaHH3Ma,
001IeTI0CTYITHOCTH, IPUOPUTETA 00IIEUEeIOBEYECKIX 1IEHHOCTEH, IPaK IaHCTBEHHOCTH, CBOOOTHOTO
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1.7.

1.8.

1.9.

1.10.

Pa3BUTHA JIMYHOCTH.

C 1esnpio 3ammThl 00YyYaoNIMXCsl OT HETAaTHBHOTO BIMSHUS HAa UX (PH3MUECKOE, MHTEIUIEKTYaIbHOE,
NCUXHUYCCKOC, NYXOBHOC W HPABCTBCHHOC PA3BUTHUC B 'MMHA3HU 3AIIPCUHICHO PACHPOCTPAHCHUC U
MOCTYIIJICHHE B KHWKHBIC (DOH/IBI OMOIMOTEKH JIUTEPATYPBI IKCTPEMHUCTCKOTO COICPIKAHMS.
[Topsimok TMOIB30BaHUS MCTOYHHKAMH WH(pOpPMAlWMHU, MEPEeYeHb OCHOBHBIX YCIYT U YCJIOBUS HX
MIPEOCTABICHUST ONPEACISAIOTCS TOJOKeHHeM o OubOnmoreke u I[IpaBuinamMu TONB30BaHUS
OMOIMOTEKOM.

I'mMHa3uMs HeceT OTBETCTBEHHOCTH 32 JIOCTYITHOCTh M KA4eCTBO OMOJIMOTEYHO-MH(POPMAITMOHHOTO
o0cyKuBaHUsI OMOITMOTEKH.

Opranmzanusi OOCIY>KMBaHHsI yYaCTHHKOB OOpa30BaTCIbHBIX OTHOIICHUH IPOU3BOJUTCS B
COOTBCTCTBUH C IIpaBWJIaMU TCXHUKHU 6C3OHaCHOCTI/I U TPOTUBOIOXAPHBIMHU, CAaHUTAPHO-
THTUCHUYECKUMH TPEOOBaHUSIMH.

2. OcHOBHBIC 321241

OCHOBHBIMHU 3aJadyaMiu OMOJIHNOTEKH ABIISIOTCS:

o0ecrieyeHHe y4YaCTHMKAaM O0Opa30BaTENbHOM JEATENbHOCTH — OOydYaroUIMMCs, Nelarormyeckum
paboTHHMKaM, poaMTeNsiM (MHBIM 3aKOHHBIM TPEACTaBUTENsIM) oOydarommxcs (manee -
[OJIB30BATENSIM) — JIOCTyna K HMHGOpMAalMM, 3HAHUAM, UAESIM, KyJIbTYPHBIM ILIEHHOCTSAM
MOCPEJICTBOM HCHOJIB30BaHUsI OMOIMOTEUHO-MH(POPMALMOHHBIX PECYpCOB 00IIe00pa30BaTEILHOTO
YUPEKICHUS Ha pa3IMYHBIX HOCUTENAX: OyMaXHOM (KHMWXKHBIA (oHX, (GoHI meprHoauyYecKux
U3aHui), MarHUTHOM ((OHJ ayauo- u BHIeokacceT), muppoBoM (CD-nuckn), KOMMYHUKaTHBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIISX;

BOCIIUTAHUE KYJBTYPHOIO M TPAXJAHCKOI'O CAMOCO3HAHUsS, IMOMOIIb B  COLMAIU3ALMU
00y4aroIIerocst, pa3BUTHH €ro TBOPUECKOT0 IOTEHIINAIA;

(opMUpOBaHKE HABBIKOB HE3aBUCHMOT0 OMOIMOTEHYHOIO IMOJIb30BaTENsl, 00yUeHHE MOUCKY, OTOOPY
Y KPUTUYECKOI OlIeHKe HH(pOpMalny;

COBEPILICHCTBOBAHUE TIPEAOCTABISAEMBIX OHMOIMOTEKON YCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTUN U KOMIBIOTEpHU3AH OUOINOTEUHO-UH(POPMAIIMOHHBIX MPOIECCOB,
bopmupoBanue KoMpopTHON OUOINOTEUHOM CpeibI.

3. OcHoBHbIE (PyHKIUH

I[JBI pcar3alini OCHOBHBIX 3aJ1a4 ononuoTeka:

3.1.

3.2.

3.3.

®opmupyeT QoHJ OUOIMOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB TMMHA3HSL:

— KOMIUIGKTYET YHHUBEpCaJIbHBIH (OHJ  y4eOHBIMH, XYA0KECTBEHHBIMH, Hay4YHbBIMH,
CIPAaBOYHBIMH,  TENArOrMYeCKMMHU W HAYYHO-TIOMYJSPHBIMH  JOKYMEHTaMH  Ha
TPaJIMLIMOHHBIX U HETPAJULMOHHBIX HOCHUTENSX HHpoOpManuu ¢ ydeToM ¢eaepaibHOro
CIHMCKa 3KCTPEMHUCTCKOM JINTepaTypbl, 3alPELICHHON K paclpoCTpaHEHUIO Ha TEPPUTOPUHU
PO;

— mnomnonHseT (oHJ HMHPOPMALMOHHBIMU pecypcamu ceTd MHTepHer, 6azamu M OGaHKaMu
JAHHBIX JPYTHX YUPEXKJICHUH U OpraHu3aluii;

— aKKyMmyJupyeT (OHA JOKyMEHTOB, CO3[aBacMbIX B THUMHa3MM (MyOnauKamuid u padoT
IIe1aroroB TMMHAa3UH, JTy4IINX HAy4YHbIX paOboT U pedepaToB oOyUaromuxcs 1 Jp.);

— OCYILLIECTBJISIET Pa3MEIIEHNE, OPTaHN3ALNI0 U COXPAaHHOCTD JOKYMEHTOB.

Co3naer nH(POPMATMOHHYIO MTPOAYKIHUIO:

— OCYIIECTBIISIET aHAIUTHUKO-CUHTETUYECKYIO TIepepaboTKy UHpopmanuu;

— OpraHu3yeT U BeJeT ClpaBOuHO-Onbinorpaduyeckuil anmnapar: katauoru (andaBUTHBIH,
CHCTEMaTHUYECKHI1), KApTOTEKU (CUCTEMATHYECKYIO KapTOTEKy CTaTel, TeMaTu4ecKue
KapTOTEKH ), DJIEKTPOHHBIN KaTajor, 6a3bl JaHHBIX 1O MPOQPUITI0 THMHA3UH;

— pazpabaTbIBaeT peKOMeHIaTenbHble Oubnuorpaduyeckue nocodus (CIUCKU, 0030pHI,
yKa3aTeau U T.11.);

— o0ecrieunBaeT HHPOPMHUPOBAHUE TTOJIb30BaTeNEi 00 HHPOPMAIIMOHHON MPOIYKIINH.

OcymectBisieT nuddepeHIpoBaHHOE ONOIMOTEYHO-UHPOPMAITMOHHOE 00CTY)KUBaHUE
00yJaromuxcs:



3.4.

3.5.

4.1.
4.2.
4.3.

IPEOCTaBIIsAEeT HHPOPMALIMOHHBIE PECYPCHl Ha PA3JIMYHBIX HOCUTENIAX HA OCHOBE M3YUYCHMS
UX UHTEPECOB U MH(OPMAITMOHHBIX TOTPEOHOCTEH;

CO3MIACT YCIOBHS U PEaU3allil CaMOCTOATENBHOCTH B OOy4YCHHH, IO3HABATEILHOM,
TBOPYECKOH J1eATEILHOCTH € OMOPOil Ha KOMMYHHKAIIMIO, CHOCOOCTBYET pa3BUTHIO HABBIKOB
camooOyueHHs (y4acTHEe B CETEBBIX OJHMMITMAAAX, TEICKOMMYHHUKAIIHOHHBIX MPOCKTaX B
cUcTeMe TUCTAHLMOHHOTO 00yUYEeHHUS);

opranm3yer oOOydYeHHE HaBbIKAM HE3aBHCUMOTO OHOJIMOTEYHOrO IOJIb30BaTeNs U
norpedurens HHPOpPMAIMK, COJAEHCTBYET HHTErpallMd KOMIUIEKCa 3HAHUW, YMEHUH HU
HaBBIKOB Pa0OTHI C KHUTOM U MH(OpMaLueii;

OKa3bIBaeT MH(POPMALIMOHHYIO MOAJIEPKKY B PELUICHUHU 33]a4, BO3HUKAIOIIUX B IPOIIECcCe UX
y4eOHOM, caM000pa30BaTEILHOM U IOCYTOBOM JACSITEIHHOCTH;

OpraHu3yeT MacCOBbIE MEpOIPUATUS, OPHEHTUPOBAaHHbIE HA pa3BUTHE OOWEH WU
YUTATENIbCKOM KyJIbTYpPhl TJMYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIICHHS;
COZCHCTBYET UICHAM II€JarorTMYecKOro KOJUICKTHBA W aJIMUHHCTPAlMd THUMHA3HH B
opraHuzanuu 0o0pa30BaTENbHOM JESITENbHOCTH U Jlocyra oOydaromuxcs (IpocMoTp
BueopmbMoB, CD-11CKOB, IPe3eHTAIUHN Pa3BUBAIOIINX KOMIBIOTEPHBIX UID);
-pPYKOBOJIUT BOCTIIMTATENILHONW pabOTON ¢ KHMTOW B TPYIIaxX MPOJUIEHHOTO JHS, B Kiaccax
KOMIIEHCUPYIOILEro 00y4YeHHUsl, B KOPPEKLIMOHHBIX Ki1accax (MpU UX HAJTUYUH).

OcymecTrisier quddepeHIMPOBaHHOE OHOIMOTEYHO-UH(POPMAITUOHHOE 00CITY )KHBAHHE
MeIarOTHYECKUX paOOTHUKOB:

BBISBJISIET HH(OPMAIIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3aMPOCHI, CBSA3aHHBIE C
o0yd4eHHEeM, BOCIIUTAHUEM U 3JI0POBbEM JIETEI;

BBISIBIIICT MH(POPMAIIMOHHBIE MOTPEOHOCTH U yAOBIETBOPSET 3alPOCHI B 00JIACTH
MeJarorHYeCKUX NHHOBALMI U HOBBIX TEXHOJIOTHU;

COJZIEHCTBYET MPO(HeCCHOHATLHOW KOMITETEHITUH, MOBBIIIEHUIO KBATU(DUKAIIMN, TIPOBEICHHUIO
aTTECTAIUH;

co3/aeTr OaHK MeJaroruueckoi HHGopMaul Kak OCHOBbI €IMHON HH(OPMAIIMOHHON
CITyObI THMHA3UH, OCYIIECTBIISIET HAKOIICHUE, CUCTEMATH3AIUI0 HHPOPMAITUH TI0
IpeaMeTaM, pas3ziesiaM U TEMaM;

OpraHu3yeT JOCTyM K 0aHKy Meaarorudeckoi nHGopMaluu Ha TI00BIX HOCUTEISX,
MIPOCMOTP 3JIEKTPOHHBIX BEPCUH MEIarOTMUYECKUX U3JaHUN;

OCYIIIECTBIIACT TeKyIee nHGOpMUpoBaHue (THU HH(DOPMAITUH, 0030PbI HOBBIX
MOCTYIUICHUH U My OJIMKaInii), THPOPMHUPOBAHUE aIMUHUCTPALIMIO TUMHA3UHU TI0 BOIPOCam
yIpaBiIeHUS

00pa30BaTeNbHOM 1€ TENbHOCTHIO;

MO//ICPKUBACT JAEATEIHLHOCTD MEIarornuecKuX pabOTHUKOB B 00JIACTH CO3aHUS
MH(OPMAIIMOHHBIX MPOTYKTOB (JOKYMEHTOB, 0a3 JTaHHBIX, BEO-CTpaHUII U T.11.);
CIIOCOOCTBYET MPOBEICHUIO 3aHITHIA 110 POPMUPOBAHUIO HHPOPMAITMOHHON KYJIBTYPHI,
ABJISIETCS] 6301 JI71s1 TPOBEICHUS MPAKTUICCKUX 3aHATHH 110 paboTe ¢ HHPOPMAITHOHHBIMU
pecypcamu.

OcymectrisieT nuddepeHmpoBaHHOe OMOTHOTEYHO-HH(POPMAIIMOHHOE 00CTY)KMBAaHUE POTUTENCH
(MHBIX 3aKOHHBIX MPEJICTABUTENEH) 00yJarOIINXCSI:

YVAOBIETBOPSET 3ampoChl MOJIb30BaTele W WHPOPMUPYET O HOBBIX IOCTYIUICHHUSIX B
OMOINOTEKY;

KOHCYJIBTUPYET TI0 BOIPOCAM OpraHU3AIMKM CEMEHHOTO YTEHHUS, 3HAKOMUT C MHpOpMaIueit
110 BOCHUTAHMUIO JACTEH;

KOHCYJIBTUPYET IO BOMPOCaM y4eOHBIX W3TaHHUM JIJIs1 00yJaronuxcsl.

4. Opra”u3zanus JesiTeJbHOCTH OMOIHOTEKH

Hanunuune ykoMmiaekroBaHHONW OMOIMOTEKH B TUMHA3UU 0053aTENbHO.
CrpykTrypa OubaroTeKu: aOOHEMEHT, YUTAIbHBIN 3aJ1 , XpaHUIHILE Y4eOHUKOB.
bubmmoreyno-uHGOpMaoHHOE  OOCITY)KUBAaHHE OCYIIECTBISCTCS B OCHOBE OHMOIMOTEYHO-
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4.4,

4.5.

4.6.

4.7.

5.1.

5.2.
5.3.

5.4.

5.5.

5.6.

5.1.

5.8.

WH(POPMAIIMOHHBIX PECYpCOB B COOTBETCTBHHM C IUIAHOM OO0pa3oBaTEIbHON JIESTENBHOCTH
TUMHA3HH, IPOTPAMMaMH, POSKTAMHU U TIJIAHOM pabOThl OMOJIUOTEKH.

B nensax obecnieuenuss MoaepHHU3aMKU OUOINOTEKH B YCIOBUAX UH(OpMATH3AMK 00pa30BaHUs,
peanmuzanun GI'OC OO wu B npeaenax CpeacTB, BRIACISIEMbIX YUPEIUTEISIMU, TAMHA3US
oOecrieunBaeT OMOIUOTEKY:

— TapaHTHPOBAaHHBIM (PMHAHCHPOBAHMEM KOMIUICKTOBAHUS OMOIMOTEYHO-WH(OPMAIIMOHHBIX
pecypcoB (B CMETe BBIBOJUTCS OT/ACIBHO);

— HEOOXOIUMBIMHU CIYKEOHBIMU M MPOU3BOJICTBEHHBIMH MOMELICHUSIMU B COOTBETCTBHU CO
CTPYKTYpOl OMOJMOTEKM W HOpPMAaTHBaMH II0 TEXHUKE OE30MacHOCTH JKCIUTyaTalluu
KOMIIBIOTEPOB ~ (OTCYTCTBHE  BBICOKOM  BJIQXKHOCTH,  3allbJICHHOCTH  IOMEILICHHMS,
KOPPO3HOHHO-aKTHBHBIX MPUMECEH WM JIEKTPOIPOBOISIIICH MBUTH) U B COOTBETCTBHH C
nojoxenusmu CIT;

— COBPEMEHHOH 3JEKTPOHHO-BBIYUCIUTENBHON, TEIEKOMMYHHUKAIIMOHHOM U KOIHUPOBAIBHO-
MHOXKHTEITHbHON TEXHUKOW U HEOOXOMMBIMU TPOTPAMMHBIMU TIPOAYKTAMH;

— PEMOHTOM U CEPBUCHBIM OOCITYKUBAHUEM TEXHUKU U 000pYyI0BaHUS OUOIHOTEKH;

— OuOIMOTEYHOM TEXHUKOW U KaHUEISPCKUMH IPUHATIC)KHOCTIMHU.

I'imHAa3mMs co3maeT ycaoBUs ISl COXPAaHHOCTH anmnapaTypbl, 000pyAOBaHUS U UMYIIECTBA
OMOINOTEKH.

OTBETCTBEHHOCTh 33 CHUCTEMATHUYHOCTh M KadeCTBO KOMIUIEKTOBAHUS OCHOBHOTO (oHIa
OMOIMOTEKH, KOMIUIEKTOBaHUE y4eOHOro (oHAa B COOTBETCTBUM C (elepalbHBIMU IEPEUHIMU
yU4eOHUKOB M  y4eOHO-METOAMYECKMX M3JaHul, CO3JaHuE HEOOXOIUMBIX YCIOBUH  JJs
JeSITeTbHOCTH OMOIMOTEKH HECET JUPEKTOP TUMHA3HH B COOTBETCTBUH C YCTaBOM I'MMHA3UH.
Pexum paboTel OMONMOTEKM OMNpenenseTcss B COOTBETCTBUM C NPAaBWIAMU BHYTPEHHETO
pacropsiika THMHa3UH.

5. Ynpasienue. llITaTel

VYrpasnenue OMOIMOTEKONW OCYIIECTBIISIETCS B COOTBETCTBHH C 3aKOHOIaTeIhCTBOM PD, cyOBnekTOB
P® u mraTHRIM pacicaHueM TUMHA3HH.
Ob111ee pyKOBOJICTBO JI€ATEIBHOCTHIO OMOIMOTEKH OCYIIECTBIISIET JUPEKTOP TMMHA3UU.
PykoBoAcTBO OMONMOTEKON OCYIIECTBIIIET OMONIMOTEKaph, KOTOPbHIM HECET OTBETCTBEHHOCTH B
npeaenax CBOSH KOMITETCHIIMW Tepe]l ITUPEKTOPOM THMHA3WH, YUYAIIUMHUCS, UX POJUTEISIMHU 3a
OpPraHU3aIMI0 U PE3yJbTaThl AESATEIbHOCTH OMOIMOTEKH, B COOTBETCTBUHM C (PYHKLIHMOHAIbHBIMU
0053aHHOCTSIMH,  TPEAYCMOTPEHHBIMH  KBATH()UKAMOHHBIMA  TPEOOBaHHUSAMHU,  TPYIAOBBIM
JIOTOBOPOM U YCTaBOM TMMHAa3UH.
bubnmuorekapp ~ Ha3HA4aeTCsl JUPEKTOPOM THUMHA3HMH, SBISETCS UICHOM I€IarorHYecKOro
KOJIJICKTHBA U BXOJUT B COCTAB M€AarorHuecKoro COBeTa TMMHa3uH.
Ha pabGoty B OuONMOTEKy NpUHUMAIOTCS JIHIA, UMEIOIIME HEO0OXOIUMYI0 Mpo¢ecCHOHATIbHYIO
MOJITOTOBKY, COOTBETCTBYIOIIYIO TpPEOOBAaHMSIM  KBAJTU(PHUKAIIMOHHON  XapaKTEPUCTUKU  I10
JIOJDKHOCTH W TIOJYYSHHOH CIIeUAIbHOCTH, TIOATBEPXKICHHYIO TOKyMEHTaMu 00 00pa3oBaHUU
n(mn) KBanupuKaIuu.
bubnuorekapp pazpadaThIBaeT U MPEICTABISET TUPEKTOPY TMMHA3MH Ha YTBEPKICHHUE CIICTYIOIIHE
JOKYMEHTBI:

— Ilonoxenue o OubnnoTeKe

— IlpaBuna nmonp30BaHMUs OMOIMOTEKOMH;

— IlmaHOBO-OTYETHYIO JOKYMEHTAITHIO;

— [lnan paboThl Ha TEKyIIUH TO;

— Anamm3 paboTel OMOIMOTEKH IO UTOTAM Tojia.
bubnmorekaph MOXKET OCYIIECTBIATh MEAArOTHYECKYIO JIesiTenbHOCTh. CoBMelIeHne 6uOInoTe Ho-
MH(POPMALIMOHHON M NEAAroruuyeckoi NesTeNIbHOCTH OCYLIECTBISIETCA TOJIBKO Ha JOOPOBOJIBHOMN
OCHOBE.
TpynoBble oOTHOWIEHHSI PAaOOTHUKOB OWOIMOTEKM M TUMHA3UM PEryJIMPYIOTCS TPYAOBBIM
JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJDKHBI IPOTUBOPEUHTH 3aKOHOAATENbCTBY PD o Tpyne.



6. IlpaBa u 00s13aHHOCTH OUOJIMOTEKHU

6.1. PaboTHuK OMOIMOTEKN UMEET MPABO:

CaMOCTOSITENIHO BBIOUPATh (POPMBI, CPEACTBA U METOABI OUOINOTEYHO-UH(POPMAITMOHHOTO
o0cITy>)KnBaHUsT 00pa30BaTENIbHON JEATEIBHOCTH B COOTBETCTBUHU C LENAMU U 3aJla4aMH,
yKa3aHHBIMH B yCTaBe€ THMHA3UU U MOJOXKEHUN O OMOIHOTEKE;

IPOBOJUTh B YCTAaHOBJIEHHOM MOpsAKe (DaKyIbTaTUBHBIC 3aHATHUS, 3aHATUS BHEYPOUHOM
NESATETLHOCTH, YPOKHM U KPYXKH OHOIMOTEYHO-OMOIMorpaduueckux 3HAHUN U
MHGOPMALIMOHHOM KyJIbTYpHI;

U3bIMaTh U PEAIM30BBIBATH JTIOKYMEHTHI U3 (POHJOB B COOTBETCTBHU C MHCTPYKLHEH IO
ydery OubinoTeyHoro GpoHma;

OIpesieNsITh B COOTBETCTBUU C IIPABUJIAMM I10JIb30BaHMs OMOJMOTEKOM BHIBI U pa3Mepsl
KOMIIEHCAIUH yIiep0a, HAHECEHHOTO MOJIb30BaTEIsIMU OMOIMOTEKH;

y4acTBOBaTh B YIIPaBICHUH 'MMHA3UU B MOPSAKE, ONPEIEICHHOM YCTaBOM T'MMHA3UH;
UMETh €XXETOAHBIM OTHYCK 28 KAJCHIApHBIX JHEW W JIONOJHHUTEIBHBINA OIJIa4MBaEMBbII
OTIlyCK B COOTBETCTBUM C KOJUIGKTUBHBIM JOTOBOPOM MEXIy paOOTHUKaMU U
aJMMHMCTpale TMMHA3UU WM UHBIMU JIOKAJIbHBIMU HOPMaTUBHBIMU aKTaMU;

OBITh MPEACTABICHHBIMU K Pa3IM4YHbIM (OpMaM MOOLIPEHUS, HarpajaM U 3HaKaM OTJIMYuS,
IPEeayCMOTPEHHBIM AJIs1 pAOOTHUKOB 00Pa30BaHUs U KYyJIbTYPbI;

yu4acTBOBaTh B COOTBETCTBUHM C 3aKoHojaTeslbcTBOM Poccuiickoit denepanuu B pabote
OMOIMOTEYHBIX ACCOIUAIINN HITH COI030B.

6.2. PaGorHuK OMOIIMOTEKN 00s3aH:

o0ecrieyuTh I0JIb30BATENsIM BO3MOXHOCTh paboThl ¢ HMH()OPMALMOHHBIMU pPECypcamu
OUOJINOTEKH;

MH(POPMHUPOBATH MOJIb30BATENIEH O BUAAX MPEIOCTABISIEMbIX OUOINOTEKOH YCIIyT;
o0ecreuynTh HayYHYI0 OpraHu3aluio (OHI0B U KaTajaoros;

¢dopmupoBaTth (OHIB B COOTBETCTBUM C YTBEP)KICHHBIMM (helepanbHbIMU HEPEeYHIMU
yueOHbIX wu3gaHuii, TpeOoBaHusiMu @DI'OC OO, o0pa3zoBaTeNbHBIMH MpOrpaMMamH,
UHTEpeCcaMu, MOTPEOHOCTAMH U 3alIpOCaMH BCEX KaTEropuil MoJIb30BaTeeH;

IPOBOJUTH CBEPKH TMOCTyHamomeil B OMOIMOTeuHBIH (OHJ JUTEpaTypbl CO CIHCKOM
JKCTPEMUCTCKUX MAaTEPUAIIOB, YTBEPKIAECHHBIM Munucrepctsom roctunnu Pd;
COBEpIIEHCTBOBATh UH(OpPMAIIMOHHO-0MbIMorpaduueckoe u OnbIMoTEUHOE 00CTYKUBAHUE
H0JIb30BATENEH;

obecreynBaTh COXPaHHOCTh MCIIOJIb30BAaHUs HOCUTENEH HH(pOpMAIIUY, UX CUCTEMaTH3Aall1Io,
pa3MelIeHle U XpaHEHHE;

oOecrieunuBaTh peKUM pabOThl B COOTBETCTBHH € MOTPEOHOCTAMU MOJIb30BaTENeH U paboTOi
TUMHAa3uy;

OTUUTHIBATHCS B YCTAHOBJIEHHOM IOPSAJKE NEpe]l AMPEKTOPOM TMMHA3UM He pexe 1 pasza B
roz;

MOBBIIIATH KBAIN(UKALHIO.

7. TlpaBa u 00s13aHHOCTH MOJIb30BaTeIel OUOJINOTEKH

7.1 [Tonw3oBaTenu OMOINOTEKH UMEIOT TIPABO:

MOJTy4aTh MOJIHYI0 WH(OpMAILUI0 O cocTaBe OuOIMOTEeYHOro (hoHAa, MHDOPMAIMOHHBIX
pecypcax U IpeoCcTaBIsieMbIX OHOIMOTEKOHN yCIyrax;

M0JIb30BAThCS CIIPABOYHO-OMOIMOrpadUUecKUM annaparomM OUOINOTEKH;

MOJTyYaTh KOHCYJIbTAIIHOHHYO TIOMOIIb B TIOMCKE M BEIOOPE HCTOYHUKOB WH()OPMAIINN;
MoJly4yaTh BO BPEMEHHOE TMOJb30BaHHE Ha a0OHEMEHTE W B YHUTAIBLHOM 3aJie IeYaTHHIE
W3JIaHusl, Ay JUOBH3YyalbHbIC JOKYMEHTHI U APYTHE UCTOYHUKH MHPOPMAIUH;

MIPOJIEBATh CPOK ITOJIB30BAHUS JOKYMEHTAMU;

MoJTydaTh TeMaThdeckue, (akTorpaduyueckue, yTOUHSIONME W OuOIHorpaduyeckue
CIIPaBKHU Ha OCHOBE (poHAa OMOINOTEKH;



MOJTy4yaTh KOHCYJIBTAIMOHHYIO MOMOIIL B paboTe ¢ MHpOpMaIMeill Ha HETpaAUIIMOHHBIX
HOCHUTEJISIX MPH MOJIB30BAaHUU HJICKTPOHHBIM U UHBIM 000pYA0BaHHEM;

y4acTBOBaTh B MEPONPUSITUSX, IPOBOIUMBIX OMOIMOTEKOM;

oOpalartbcs A1 pa3peiieHuss KOHQIUKTHON CUTYalluu K AUPEKTOPY TMMHA3HH.

7.2. [Tone3oBarenu OMOIMOTEKA OOSI3aHbI:

COOJTFOIATh MPaBUIIA MOJIb30BAHUS OMOTUOTEKOM;

Oepe’KHO OTHOCHTHCS K TPOU3BENEHHSM IeyaTd (He BBIPBIBATh, 3arudarh CTPaHUI], HE
JIeNIaTh B KHUTaxX NOJYePKUBAHUM, IOMETOK), MHBIM JIOKyMEHTaM Ha Pa3jINYHbIX HOCUTEISX,
000pyI0BaHUIO, UHBEHTAPIO;

MOJICP)KUBATh TOPSZOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTyIE OHOIMOTEKH,
PacroJIoKeHusI KapTOTEK B KaTajorax U KapToTeKax;

MI0JIb30BATHCS LICHHBIMU U CIIPABOYHBIMH JOKYMEHTAMU TOJIBKO B IIOMEIIEHUHN OMOIHOTEKY;
yOeauThCsl MpH IMOJYyYEHUHM JOKYMEHTOB B OTCYTCTBUHU JIe(EKTOB, a MpH OOHAPYKEHUH
nporHdopMUpoBaTh 00 ATOM padboTHHKA O6MOIMoTeKH. OTBETCTBEHHOCTH 32 0OHAPYKEHHBIE
ne(eKThl B cJaBaeMbIX JOKYMEHTaX HECeT MOCIIEeIHUI MOIb30BaTENb;

BO3BpAIIaTh JOKYMEHTHI B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

3aMEHATHh JIOKYMEHThl OMOIMOTEKM B Cly4dae MX yTpaTbl WJIM MOPYA UM PaBHOLECHHBIMH
100 KOMICHCHPOBaTh ymiepd B pa3Mepe, yCTaHOBICHHOM IIpaBWJIAMHU TIOJb30BaHUS
OMOIMOTEKOM;

MOJTHOCTBIO PACCUUTATHCS ¢ OMOJIMOTEKOH MO0 MCTEUEHHH CpOKa OOydeHUs Wiu padoThl B
TUMHAa31u.

7.3. [Mopsimok noap30BaHUs OUOINOTEKOI:

3anmuch 00ydaromuxcsi 00Imeo0pa3oBaTEIbHOTO YUPEXKICHUS B OMOIHMOTEKY HMPOU3BOIUTCS
II0 CIIMCOYHOMY COCTaBy Kjacca B HMHAMBHMIYaJIbHOM IOPSJIKE, MEAArOrMYeCKUX U HHBIX
pabOTHUKOB THUMHA3UM, POAMUTENEH (3aKOHHBIX IMpEICTaBUTENEH) OOydJaromMxcs - IO
nacropry;

nepeperucTpanys nojab3oBareneid OuOINOTEKH TPOU3BOIUTCS €KETOTHO;

JOKYMEHTOM,  TOATBEP)KIAIOIIUM  TPAaBO  IOJIb30BAaHUS ~ OMONMOTEKOH,  sABIsETCS
YUTATENLCKUN POPMYIISIp;

YUTATENLCKUH (HOpMYIIsip (GUKCHPYET ATy BBIAAYM MOJIH30BATENIO JOKYMEHTOB U3 (oHIa
OMOINOTEKH U MX BO3BpAIIECHUS B OMOINOTEKY.

74. [Topsnox nonap30BaHUS ADOHEMEHTOM:

M0JIb30BATENM UMEIOT IPaBO MOJIYYHUTh Ha JIOM M3 MHOTOTOMHBIX M3JaHUN He Ooyiee ABYX
JIOKYMEHTOB OJJHOBPEMEHHO;

MaKCHMaJIbHbIE CPOKH I0JIb30BAHUS JOKYMEHTaMU:

- yueOHUKH, yueOHbIe TocoOus - y4eOHBbIH roJ;

- Hay4HO-TIONYJIIpHAsl, T03HABATENbHAsL, Xy 10’)KECTBEHHAs JINTEpPaTypa — 14 nHewn;

- IEpUOJUYECKHE U3/IaHusl, U3JaHHsl TIOBBIILIEHHOTO crpoca - 7 JHei;

M0JIb30BATENN MOTYT MIPOAJIUTH CPOK ITOJIb30BaHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX MOIb30BATENECH.

7.5. HOpr,Z[OK IIOJIB30BaHM YHTAJIbHBIM 3aJI0M:

JOKYMCHTHI, IIPCAHA3HAYCHHBIC IJIA pa6OTBI B YUTaAJIbHOM 3aJI€, Ha JOM HC BbIIAarOTCs,
SHIOUKIIONICAUH, CIPABOYHUKH, PCAKHUEC, NCHHBIC W HMCIOMMUCCA B CAUWHCTBCHHOM
OK3EMINIAPEC JOKYMCHTBI BBIAAKOTCA TOJIBKO JJISA pa6OTI>I B YUTAJIbBHOM 3aJIC.

7.6. [Topsaok paboThI ¢ KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOIHOTEKE:

paboTa ¢ KOMIBIOTEPOM TMOIb30BATENEH MPOU3BOAUTCS B TMPUCYTCTBUU COTPYIHUKA
OUOJINOTEKH;

pasperniaercs paboTa 3a OJHUM TIEPCOHAIBHBIM KOMIBIOTEPOM He OoJiee JBYX 4YEIOBEK
OJTHOBPEMEHHO;

MOJIb30BaTEIh UMEET MPaBO padoOTaTh C HETPAAWIIMOHHBIM HOCUTENIEM WH(OPMAIIUU TOCIIEe
MPEABAPUTEIIFHOTO TECTUPOBAHUS €0 PAOOTHHUKOM OHOITNOTEKH;

0 BCEM BOIIpOCcaM Moucka uHpopmaryu B THTepHETE M0Ib30BaTEeNb IOJHKEH 00panaTbes K
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paboTHHKy  OuOnMOTEeKH;  3ampemiaercss oOpamieHue K pecypcam  MHTepHera,
MPEATOJIaraoIluM OIIaTy;

- pa60Ta C KOMIIBIOTCPOM MMPONU3BOAUTCA COrJIaCHO YTBCPIKACHHBIM CaHUTapHO-
TUTUCHUYCCKUM TpGGOBaHI/IHM.



